CYBERZONE CENTRE USERS COMMITTEE CONSTITUTION

1. NAME FRIENDS OF CYBERZONE

2. OBJECTIVES

The objectives of the committee are:

1.1 To represent the interests of parents, carers and users of the Cyberzone

1.2 To consider suggestions and formulate ideas to support the operation and development of the club.

1.3 To promote equal opportunities.

1.4 To administer the Friends of Cyberzone Accounts/Funds.

2.5 To seek funding for Cyberzone use and development.
3. MEMBERSHIP

Parents, carers and users of the Cyberzone for Children and young people with disabilities and sensory impairment.
4. FUNDS MANAGEMENT

Subscription charges are not levied. Contributions and other monies raised by or on behalf of the Friends of Cyberzone. Funds shall only be applied in furtherance of the objectives of the Friends of Cyberzone Committee. Expenditure of funds to be agreed by a majority vote at a quorate meeting.
5. CONDUCT OF BUSINESS

Those elected to it each year shall determine the business of the Committee. The committee shall consist of Chairperson, Treasurer and Secretary and not less than three other committee members.
6. COMMITTEE MEETINGS

Committee meetings are to be held at quarterly intervals, date being determined by the committee itself.
One place exists on the committee for a non-voting representative from the Management and Staff team. A quorum is to be not less than one third of the total number on the Committee.

Normal Method of Voting at meetings to be by a show of hands. Members of the Committee may request a postal vote or secret ballot.

Agenda items to be forwarded to the Secretary at least seven days before meeting.

Committee Meetings shall be open to any parent, carer or user of the Cyberzone wishing to attend who may speak but not vote.
7. GENERAL MEETINGS.

General meetings will be held as determined by the Committee. A Cyberzone Committee member will chair each meeting.
8. SPECIAL COMMITTEE AND GENERAL MEETINGS

The Secretary shall call a special committee meeting at the request of a majority of the committee or special general meeting at the request of five or more parents, carers and users.
9 NOTICE OF MEETINGS

Notice of all meetings shall be available at the Cyberzone and shall include the date, time and place of meeting and an agenda of matters to be discussed.

Minutes of meetings shall be available at Centre Information points. News from meetings to be included in information distributed in Cyberzone news sheets.
10. SUB-COMMITTEES

The committee may appoint sub-committees to carry-out specific activities. The Committee shall agree in advance the terms of reference and any sub-committee which may then act and apply any finance raised by itself or on its behalf only within those terms. The Chairperson and Treasurer of the committee shall be ex-officio members of any sub-committee.

Where any sub-committee is to continue in existence beyond the period of re-election to the committee, its members shall submit themselves for re-election to the sub-committee and annually thereafter.

All sub-committees shall keep proper accounts of income and expenditure, and a proper record of all meetings, and shall report on them or deliver them us as required by the Committee or Central Meeting

The Committee may dissolve any sub-committees whereupon the accounts, records and assets, financial or otherwise of the sub-committee shall pass into the hands of the Committee.
11. DUTIES OF OFFICERS

The Chairperson (or in his/her absence the Vice-Chairperson or other committee member) shall conduct the meetings of the Committee.

The Treasurer shall open and maintain a banking account in the name of the organisation. Two Committee members nominated by the Committee, as signatories shall sign all cheques. The Treasurer shall keep proper accounts of income and expenditure and report on them or deliver them up as required by the Committee.

The Secretary shall be responsible for the convening of all meetings and the giving of prescribed notice to members. He/She shall ensure that a proper record is kept of all meetings of the Committee and sub-committees in the form of minutes; and shall deliver us such records as required by Committee of General Meeting.

Any member(s) or Officer(s) delegated to represent the Centre in consultation with any other body shall act on the instructions and report back to the Committee.

12.  ARRANGEMENTS FOR CHANGES TO THE CONSTITUTION

Any proposal to alter the Constitution must be submitted to the Secretary not less than 28 days before the meeting at which it is to be discussed. Not less that 14 days notice shall be given of such a meeting, together with the wording of the proposed alteration(s). Any alteration shall require the approval of two-thirds of those present and voting at the meeting.
13. ARRANGEMENTS IN THE EVENT OF CLOSURE OF THE FRIENDS OF CYBERZONE.

In the event of the closure of the Friends of Cyberzone all monies in the Friends of Cyberzone bank account will be transferred to a charity or charities selected by majority vote at a quorate of the management committee.


