HANDOUT 5


INTRODUCTION TO EXCEL

Entering Data

Entering Data into a cell is easy. Just select the cell you want to start in with the mouse and type in your first data entry. When you have finished with the cell press enter (not return.) Notice that your typing is echoed in the console; you can edit the contents of a cell by selecting the cell and then correcting the entry in the console. Problems using spread sheets usually have many data points arranged in a table. To enter a table of data points, simply select the starting cell and enter the data, pressing tab to move across a row, or return to move down a column. The arrow keys will move the cursor to adjacent cells in any direction as well. 

EXERCISE 1
Enter the following information:
B1
Computer Ledger
B3:
car loan


B4:
Interest

B5:
# of payments
C3:
£12,000.00

C4:
9.60%

C5:
60

	
	A
	B
	C

	1
	
	Computer ledger

	2
	
	
	

	3
	
	car loan
	£12,000.00

	4
	
	interest
	9.60%

	5
	
	# of payments
	60

	6
	
	
	

	7
	
	Monthly Pmt,
	


In column C row 7 insert the annual interest rate, this is calculated by dividing the interest rate by 12 and deducting the no. of payments by the car loan amount
formula = PMT(C4/12,C5,-C3)
	
	A
	B
	C

	1
	
	Computer ledger

	2
	
	
	

	3
	
	car loan
	£12,000.00

	4
	
	interest
	9.60%

	5
	
	# of payments
	60

	6
	
	
	

	7
	
	Monthly Pmt,
	=PMT(C4/12,C5,-C3)


Spreadsheet showing formula

	
	A
	B
	C

	1
	
	Computer ledger

	2
	
	
	

	3
	
	car loan
	£12,000.00

	4
	
	interest
	9.60%

	5
	
	# of payments
	60

	6
	
	
	

	7
	
	Monthly Pmt,
	£252.61




Spreadsheet showing calculation
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